IIpunoxenue Ne 4

k mpukazy UMKB CO PAH ot 29.12.2023 Ne 97

Ilooxenue o NMOPANAKE HCIIOJIH30BAHUA yCI/IJIeHHOﬁ BHEKTPOHHOﬁ MOoAIMUCH

1. Hacrosmee IlomoxeHue ycTaHaBIMBAE€T NOPSAOK HCIOJIB30BAaHUS YCUJICHHOM
3JIEKTPOHHOM HOATIKCHU U ONPENEISET MOPSI0K U YCIOBHS pabOThI paOOTHUKOB C IEKTPOHHBIMHU
nokymentamu B WHpopmanumonnoit Cucteme «l1C: Byxranrepus TocymapCTBEHHOIO
yupexneHus» B @enepalbHOM roCyAapCTBEHHOM OIOMKETHOM YUpexkIeHUU Hayku MHCTUTyTe
MOJIEKYISIpHOU U KJeTouHou Ouonioruu Cubupckoro otmeneHus Poccuiickoil akajgeMuu Hayk
(manmee - UMKB CO PAH).

2. Komkpernbii mnepedeHb pabotaukoB WMMKB CO PAH, wumeromux mpaBo
WCIIOJIb30BaHUS YCUJICHHOM 3J€KTPOHHOMN MOANNCH, YTBEpkKIaeTcs npukazom aupekropa MMKb
CO PAH.

3. VYnonaomouennble  pabormuku @ MMKB  CO  PAH  obGecneumBaroTcs
KBUTN(QUIIMPOBAHHBIMA  CEepTUGUKATaMU  KJIFOUeii IPOBEPKHM  3JIEKTPOHHBIX  IOAIMKCEM,
CO3/IaHHBIMH U BBIIAHHBIMH YAOCTOBEPSIOMIUMU IEHTPaMU, TOJYUHBIIUMU aKKPEIUTAIWIO HA
cooTBeTcTBHE TpeOoBaHusM PenepanpHoro 3akoHa ot 6 ampens 2011 roma N 63-©3 «O6
3IIEKTPOHHOM NOAMUCH (J1ajiee - cepTUUIIMPOBAHHBIE CPEICTBA IIEKTPOHHOM MOITHCH).

4.  CeprudunupoBaHHBIE  CpPEICTBA  IJIEKTPOHHOW  TONNWCH  HCIOJNB3YIOTCS
ynonHoMoueHHbIME pabotHrkamMu MIMKB CO PAH wuckmrounTensHO i (OPMHPOBAHUS
YCHJIEHHOH D5JEeKTPOHHOW MHOAMNCH MOJ 3JIEKTPOHHBIMH JOKYMEHTaMH, IPEIyCMOTPCHHBIMHU
3aKoHOHarenscTBOM Poccuiickoit @enepaiiuy 1 MHBIMU HOPMAaTUBHBIMU IIPAaBOBBIMU akTamu «O0
YTBEPXKACHUH YHUDUIIUPOBAHHBIX (OPM 3IEKTPOHHBIX JIOKYMEHTOB OyXraJITepCKOTO yuYeTa,
IPUMEHSEMBIX INpU BEACHUU OIOHKETHOTO yueTa, OyXTalITepCKOrO ydeTa TOCYIapCTBEHHBIX
(MYHUIIMTIATBHBIX ) YUPEKACHUMN»

5. Hcnonp3oBaHue CepTUQUIUPOBAHHBIX CPEICTB JNIEKTPOHHOU TMOMMHUCU TPH APYTHUX
OpraHU3alMOHHO-TIPABOBBIX WM (MHAHCOBBIX OTHOIICHUSX CTPOTO 3aIIPEIIEHO.

6. Ilpy wucnonp30BaHMM YCHUJICHHBIX DJJEKTPOHHBIX TOANKCEH YHIOJHOMOUYEHHEIE
pabotauku UMKB CO PAH o006s3an5brI:

- obecrieunBaTh KOHPUICHIIMAIFHOCTD KITFOUEH AJIEKTPOHHBIX TTOMIMUCEH, B JaCTHOCTH HE
JIOITyCKaTh HCIIOJIb30BaHUE IPUHAUICKAIMNX MM KIIOYe OSIIEKTPOHHBIX Mojamucei 0e3 mx
COITIacHs;

- HE MCIO0JIb30BaTh KJIOY JIEKTPOHHOW MOANKCHU MPY HATMYNK OCHOBAaHUM HOJarark, 4To
KOH(UIEHIMATHFHOCTE JaHHOTO KITF0Ya HapyIlieHa,

- HCIOJIb30BaTh JUIsl CO3/IaHUS M TPOBEPKU KBATU(PUIMPOBAHHBIX JJICKTPOHHBIX
nojmuced, co3maHus KIodel KBamuUIMPOBAHHBIX 3JICKTPOHHEIX IOANUCEH W KIIOYeH uX
IPOBEPKU CpEACTBA JJIEKTPOHHOW IOANMUCH, WMEIOMINE TOATBEPKICHUE COOTBETCTBUS
TpeOOBaHUSAM, YCTAHOBJICHHBIM B COOTBETCTBHU ¢ DenepalbHBIM 3aKOHOM OT 6 ampens 2011 T
N 63-@3 «O06 31eKTPOHHOMN MOIITUACH Y.

7. Jlna obecnedyeHus 0€30IaCHOCTH HCIOJIB30BAHUS CPEACTB AIIEKTPOHHOM MOIIMTUCH
CepTUGUIMPOBAHHBIE  CpPEACTBA  JJIEKTPOHHONM  TMOANUCH  JOJDKHBI — HPUMEHSATHCS
ynonHoMo4deHHbIM pabotHrkoM UMKB CO PAH B cooTBeTcTBHE ¢ TPeOOBAaHUSAMU TEXHUUECKOM
U 3KCILTyaTallMOHHOW JOKYMEHTAllUK Ha MPUMEHSIEMBbIC CPEICTBA IEKTPOHHON TOIIUCH, B TOM
YICJIe TOJDKHBI COOIONAThCsI CIEAYIONIIE TPeOOBAHUS:

- ofecredeHre 3alIUTHl KOMIBIOTEpa OT HECAHKIMOHWPOBAHHOTO JOCTyHa IIyTeM
HAaCTPOWKH MONUTHKH O€30IacHOCTH, YCTAaHOBKH JIOTIOJHUTENBHBIX CEPTUDUITMPOBAHHBIX



CPEACTB 3allUTHl OT HECAaHKIMOHUPOBAHHOTO JIOCTYIA, YCTAHOBKU JIMIICH3MOHHOIO
IPOrPaMMHOTO 0OeCIIeueHNUS;

- cobmoneHre IpaBmi Oe3omacHOW paboTel B ceTd VHTepHET W OOecHeueHue
HEIPEPHIBHOM KOMIUIEKCHOM 3aIIUTBl KOMIIBIOTEpAa OT BPEIOHOCHBIX MPOrpaMM IIpHU
HOJKJIFOYEHNH K CETSM IIepeiadyl TaHHBIX ITyTeM YCTAaHOBKH aHTHBUPYCHBIX MPOTPAMM;

- YCTaHOBKA HAJEXHBIX Iaposiel K KIIFOYEBBIM HOCHUTENSIM, CHCTEME KOHQUTYPHPOBAHKS
KOMIIBIOTEPA, YUETHOM 3allMCH ¥ 3KpaHHOM 3acTaBKe ONEPALMOHHON CHCTEMEI, 00eCICUCHIE UX
PETYJIAPHON CMEHBI.

8. B mponecce paboTsl ¢ cepTUPHUIUPOBAHHBIMHU CPEICTBAMHU SIICKTPOHHOM IOIIIMCH
ynonHomodeHHbIMEu pabotHukamMu MMKB CO PAH nomxHBI OBITH 00ECHCUCHBI YCIOBHS
XpaHEeHMs KIIOYEBBIX HOCHUTENEH M KapTOUYKH OT3BIBA KIIFOYEH, HMCKITIOYAIOIINE BO3MOXKHOCTH
JI0CTyIIa K HAM IIOCTOPOHHUX JIUII, HECAaHKI[MOHUPOBAHHOTO KCIIOJIH30BAHUS WJIA KOTIMPOBAHHMS
KJIFOYEBOM MH(pOpMaIy 1 aposieil 0T3hIBa KITIOUCH.

9. I UCKIIOYEHUS yTPaThl KIFOUeBON MH(pOpMaNuu BCIeACTBUE NehEKTOB HOCUTENER
PEKOMEHyeTCs IIOCHE IONY4YEeHMs] KIIOUEBBIX HOcUTeNel co3fark paboume komuu. Komwm
JOJDKHBL OBITH COOTBETCTBYIOIIMM 00pa3oM MapKHPOBaHBI U JO/DKHBI KCIOIB30BATHECS U
XPaHUTHCSI TaK XK€, KaK OPUTHHAJIBI.

10. Vmomnomouennsle pabotHuku VMKB CO PAH Hecyr mepcoHANbHYIO
OTBETCTBEHHOCTh 3a oOOeclieueHue KOHQUICHIMATBHOCTH KIFOUeH SJIEKTPOHHON IMOMINCH H
COOJIIOZICHNE TIPABUIT SKCIUTYaTalluy CEPTUQGUIIMPOBAHHBIX CPEJICTB IIEKTPOHHOM MO [IIICH.



